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KOOEKC STUKN N CNTY>XEBHOIO NOBEJEHNA PABOTHNKOB
1 O6Lpme NonoxeHus

1.1 KogeKkc aTuKKM 1 cnyebHoro nosefeHnst paboTHMKOB MyHMUUMNAILHOMO
OHOPKETHOr0 AOLLIKO/IbHOrO 06pa3oBaTe/ibHOro yupexaeHnsa «detckuin cag Ne 7
r.becnaHa» (ganee - 4OY) pa3paboTaH B COOTBETCTBUN C NONOXKEHUAMU KOHCTUTYLMK
Poccuiickoin denepaunn, TpyaoBoro Kogekca Poccuiickoin ®enepaummn, denepanbHOro
3aKoHa 0T 25 aekabps 2008 r. N 273-P3 «O NpoTUBOAENCTBMN KOPPYNUUA», TUNOBbIM
KOLEKCOM 3TUKM U CNYXKeBHOro NoBeAeHns rocyAapCTBEHHbIX CyXXalmx Poccminckom
defepauyv ¥ MyHULMNAIbHBIX CNYXXaLMX, 0400PEHHbIM pPeLleHneM npesuanyma
Coseta npu lNMpe3ungeHTe PO no npotmeogencTento koppynumm ot 23.10.2010
(npoTtokon Ne 21), Kogekcom aTUKM 1 CnyxXebHOro noeefeHus peaepasibHbIX
rOCYapCTBEHHbIX MPaXAaHCKMX CyXawmx MuH1CTepcTBa 06pa3oBaHNA 1 HayKMu,
YTBEPXXAEHHOr0 NpukazoM MuHobpHaykn Poccum ot 22 mioHs 2011 . N 2047 v UHbIX
HOPMaTMBHbIX MPaBOBbLIX aKTOB Poccuiickon deaepaumu, a Takke OCHOBaH Ha
06LLENPU3HAHHBIX HPABCTBEHHBIX MPUHLMNAX M HOPMax POCCUMICKOro obLlecTsa u
rocyaapcrsa.

1.2. Kofekc npeactaBnset cobor cBof 06LLMX MPUHLMMNOB NPO¢ecCOoHaIbHO
CNY>Xe6HOW 3TUKN 1 OCHOBHbIX MPaBu/ CNYyXXeO6HOro noBeAeHUs, KOTOPbIM
PEKOMEHAYETCA PYKOBOACTBOBATLCS PpaboTHMKaM JOY He3aBMCMMO OT 3aHMMaeMOM
MU OO/MKHOCTMW.

1.3. PaboTHUK, NpMHUMaeMbIin paboTy [OY, 0653aH 03HAKOMUTLCA C MOMOXEHUAMM
Kopgekca 1 cobnogatb MX B NPOLIECCE CBOEW CY)KeOHOW AeATENbHOCTU.

1.4. Lenamn Kogekca SBAAKTCA YCTaHOB/IEHME 3TUYECKUX HOPM U NPaBusl CNy»XXebHoro
noBefeHNs paboTHMKOB ANS 4OCTOMHOIO BbIMO/IHEHUS UMW CBOE MPOEeCCUOHANTbHOM
LeATeNIbHOCTY, a TaKKe COAENCTBUE YKPEN/IEHNIO aBTopuTeTa paboTHUKOB A0Y,
[0BepUsA rpakaaH K paboTHukam [OY 1 obecrieyeHne efvHbIX HOPM NOBeAEHUS
paboTHKKoB A0Y.

1.5. Kogekc npusBaH MoBbICUTb 3)(heKTUBHOCTL BbIMO/IHEHWS paboTHMKamn AOY
CBOMX [O/MKHOCTHbIX 0653aHHOCTEM.



1.6. KofieKc Cny>XuT 0CHOBOI 151 (hOpMMPOBaHNS B3aMOOTHOLLEHWIA N Z
OCHOBaHHbIX Ha HOPMaXxX MOpa/in, YBaXXMTE/lbHOM OTHOLLEHUW K PaG0THUKaM O N B H
00pa3oBaHMs B 0OLLECTBEHHOM CO3HAHWUM, a TAKXKE BbICTYNaeT W W 1 8 T
00LLIECTBEHHOIO CO3HAHWS U HPABCTBEHHOCTM PabOTHUKOB MI|MMMuMLIA nX
CaMOKOHTPO/S.

1.7. 3HaHwVe 1 cobnogeHne paboTHUKamy JOY nonoxeHunin Kopekca SBnseTcst 0AHUM
3 KPUTEPUEB OLIEHKM UX CMYXXeBHOro NoBeAeHNS.

I1. OCHOBHbIE NPUHUMIbI 1 Npasuna Ciy>kKebHoro nosegeHns paboTHkos 4OY

2.1. PaboTHMkM JOY, co3HaBas OTBETCTBEHHOCTb Nepef rocyaapcTBoM, 0OLECTBOM U
rpaxkgaHamu, npu3BaHbl:

a) UCMOJHATbL AO/MKHOCTHbIE 0653aHHOCTN 106POCOBECTHO W Ha BbICOKOM
npoeccrMoHanbHOM YPOBHE B LieNsX obecrneveHns adheKTmBHOM paboTel AOY;

6) NCXOA4MTb M3 TOrO, YTO NPU3HaHKe, cobOAEHMe 1 3alumTa NpaB 1 cBo60[, YenoBekKa
N rpaxxaaHnHa onpeaenstoT OCHOBHOM CMbICN U cofiepKaHue aedatensHoctn A0Y u
PabOTHUKOB;

B) OCYLLECTBASTL CBOK AEATENbHOCTb B NpeAenax noaHomouuii A0Y;

r) He OKa3blBaTb MPeANOYTEHNS KaKUM-NIM60 NPOteCCUOHabHBIM U COoLMabHbIM
rpynnamM v opraHusauysm, ObiTb HE3aBUCMMbIMU OT BAUSHKS OTAENbHbIX FPaXKAaH,
NPodecCMoHaNbHbIX UM COLManbHbIX FPYNN U OpraHu3aLinii;

) UCKNtoUaTb eACTBISA, CBA3AHHBIE C BNSHMEM KaKUX-NMG0 NIMUHBIX,
MMYLLIECTBEHHbIX ((DUHAHCOBbIX) M MHbLIX MHTEPECOB, NPENSTCTBYHOLLMX
[06POCOBECTHOMY MCMOHEHWIO JO/KHOCTHBIX 0653aHHOCTEIA;

e) co6oaaTh GECNPUCTPACTHOCTD, UCK/HOYAIOLLLYHO BO3MOXHOCTb B/USHUS Ha UX
CNYXXeB6HYIO AesTeNIbHOCTb PELLEHUI NOANTUYECKMX NAPTUN, UHbIX 06LLECTBEHHbIX

00beIMHEHNI;

X) c0604aTh HOPMbI CNY>KEOHOMW, NPOgeCCUOHaNIbHOM 3TUKK 1 NPaBu AeN0BOro
MOBeAEHNS;

*

3) NPOSIBNSATb KOPPEKTHOCTb U BHUMATENBHOCTb B 0OPALLEHNM C FpaXKaaHaMu U
AO/MKHOCTHLIMX LAMU;

1) NPOSIBNATL TEPTNIMMOCTb M YBaXKEHME K 00blYasM 1 TpaguumsM Hapodos Poccun u
APYTVX rocyaapcTB, YUNTLIBATb KYNbTYPHbIE U MHble 0COGEHHOCTW Pa3/IMYHbIX
3THUYECKMX, COLMabHbIX rPYMn 1 KOH(eCcHii, CnocobCcTBOBaTL MEXHALMOHATbHOMY U
MEXXKOH(EeCCMOHA/TbHOMY COTacuio;

K) BO3Jep)XXMBaTLCA OT MOBEAEHUS, KOTOPOE MOT/I0 6bl Bbl3BaTh COMHEHMWE B
[106POCOBECTHOM MCTONHEHUM paboTHMKOM JOY A0/MKHOCTHLIX 06513aHHOCTEN, a



TakXke n3beratb KOHMKTHBIX CUTYaLWiA, COCOBHbLIX HAaHECTU \Trepo ero peTTXX LW r
nnn astoputety JOY;

n) NPUHUMATL NPeyCMOTPEHHbIE 3aKOHOAATENbCTBOM Poccuitickoii denepalii ML
MO HeJoNYLLEHNIO BO3HUKHOBEHMSI KOH(IMKTA MHTEPECOB U YPEryIMPOBaHUIO
BO3HUKLLMX CMyYaeB KOHPAMKTA UHTEPECOB;

M) He MCMOMb30BaTh CYXXEGHOE MONOXKEHWE /1 OKa3aHUs B/IMAHMA HA EATENbHOCTb
rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOYrpPaBIeHs, OpraHu3aL|nii,
[IO/MKHOCTHbIX UL, FOCYAaPCTBEHHbBIX CNYXALLMX W FPaXKAaH Npu PeLLeHnn BONpoCcoB
JINYHOTO XapaKTepa;

H) cobnoaaTtb ycTaHoBMEHHbIE B IOY npaBuna ny6/IMyHbIX BbICTYMNEHUIA Y
npefocTaB/eHNs CNYXXe6HON NHopMaLNK;

0) yBeAOM/IATb PaboToaaTesNs, opraHbl MPOKYpaTypbl WK Apyrue rocyaapCTBeHHbIE
opraHbl MO0 OpraHbl MECTHOIO CamoyrnpaB/eHns 060 BCex Cyyasx obpaLleHns K
paboTHNKY AOY Kakux-nmb0o NnL, B LensX CKIOHEHNA K COBEPLUEHMIO KOPPYMLUMOHHbIX
MpaBoHapyLLUEHWIA;

M) YBaOXKUTE/IbHO OTHOCUTLCA K AEATENbHOCTM NPeAcTaBuUTeNeN CPeACTB MacCOBOW
NH(opMaLMM MO NHPOPMMPOBaHMIO 06LLEeCTBa 0 paboTe JOY, a Takke OKa3blBaTb
COAeNCTBME B NOMYYEHUM AOCTOBEPHON MHOPMaLMK B YCTAHOBNEHHOM MOPSAKE;

P) NOCTOSAHHO CTPEMUTLCA K 06eCreyeHnIo Kak MOXHO 6o/ee a(h(heKTUBHOIO
pacnopskKeHNsa pecypcamu, HaXo4ALMMUCA B chepe OTBETCTBEHHOCTW PabOTHMKOB

J0Y.

2.2. PaboTHmkam OOY, HageneHHbIM OpraHmn3aLnoHHO-pacnopsaanTe/IbHbIMN
MO/IHOMOYMSIMU MO OTHOLLUEHWUIO K ApYrMM paboTHukam JOY, pekomeHayeTcst ObiTb
06pasLom npoeccroHannama, 6e3ynpeyHon penyTaymmn, crnocobCcTBoBaTb
(hopmmpoBaHuto B JOY 6naronpusaTHOro Anas apMeKTnBHoON paboTbl MOpanibHO-
MCMXONOrMYECKOro KnmmMara..

2.3. PaboTHuKn AOY, HafeneHHble 0praH13aLoHHO-PaCNopAAUTEIbHbIMY
MOIHOMOYMAMM MO OTHOLLEHMIO K [pyrumM paboTHukaMm AOY, npu3BaHbl:

a) NPUHMMATL Mepbl MO NPeAOTBPALLEHNIO U YPEryMPOBaHUIO KOH(IMKTA NHTEPECOB;
6) NPUHUMAaTL Mepbl MO NPeayNPeXAeHN0 Koppynuum;

B) He [ONYCKaTb C/y4YaeB NPUHYXXAeHMS PabOTHNKOB K y4acTUO B AeATENbHOCTU
MNONMUTUYECKMX NaPTUIA, UHBLIX 0OLLLECTBEHHbLIX 00bEANHEHNI.



[1l. PeKomeHAaTeNbHbIE 3TUYECKME NMpPaBuia CnyXeoHoro nosegeHns pabotTHMkos A0OY

3.1. B cny>ke6HOM rosenieHnn paboTHUKY AOY peKoMeHAYeTCA UCXOAUTb B3
KOHCTUTYLIMOHHOIO MOJIOXKEHMSA O TOM. YTO Ye/NOBEK, ero rnpasa u cBO60/b! LUMAVONCA
BbICLUEN LIEHHOCTbIO, U KaX/bI rpaXKaaHWH UMEET MpaBo Ha HEMPUKOCHOBEHHOCTb
4aCTHOM XKU3HW, NINYHYIO M CEMEVHYIO TailHy, 3aluTy YeCcTU, AOCTOMHCTBA, CBOEro
[06pOro UMeHW. Xouy Takown canT

3.2. B cny>ke6HOM noBeagHUM paboTHUK [ OY BO3AepXKMBaeTCst OT:

a) NMoboro BMAa BbICKa3bIBAHUIA N AEACTBUIA AUCKPUMMHALMOHHOIO XapaKTepa no
NpU3HaKam rosa, Bo3pacTa, pachl, HALMOHAIbHOCTU, A3blKa, MPaX4aHCTBa,
COLMaNbHOr0, MMYLLIECTBEHHOIO WX CEMENHOIO MOMOXEHWUS, NOMTUYECKUX W
PENUTNO3HBIX MPEANOYTEHWIA;

6) rpy6oCTy, NPOSIBNEHNI NPEHEOPEXMUTENBHOTO TOHA, 3aHOCYMBOCTK, NPEAB3ATbIX
3aMeyaHuiA, NpeabsiBeHNst HEMPaBOMEPHbIX, HE3AC/TYXKEHHbLIX 0OBUHEHWIA;

B) YIP03, OCKOPOMTENbHbIX BbIPAXKEHUIA U PENAVK, AEACTBUIA, NPENSTCTBYOLLIMX
HOPMa/IbHOMY OGLLEHMIO NN NPOBOLMPYHOLLMX NMPOTMBONPABHOE NOBEAEHNE;

r) KypeHus B JOY.

3.2. PaboTHuKM [OY npur3BaHbl CNOCOGCTBOBATL CBOMM C/TY>KEOHbLIM MOBEAEHNEM
YCTaHOBNEHMIO B KONMEKTVBE AEN0BbIX B3aVIMOOTHOLLEHWI U KOHCTPYKTUBHOMO
COTPY/HMYECTBA APYT C APYrOM.

3.3PaboTHMKam AOY peKoMeHyeTcs ObiTb BEX/IMBLIMM, JOOPOXKENATENbHbIMY,
KOPPEKTHBLIMW, BHUMATE/bHLIMW U MPOSBAATL TEPMUMOCTb B OBOLLEHWN C FpaXkaaHamu U
Konneramu.

3.4. BHelwHw®i Brg paboTHMKa JOY Npu UCMOMHEHUN UM [JOMKHOCTHbIX 0653aHHOCTE
B 3aBMCMMOCTM OT YC/IOBUiIA paboTbl 1 hopmaTa Cy>KebHOro MeponpusaTS AO/KeH
CMoCO6CTBOBATL YBAXMUTENIbHOMY OTHOLLEHMIO FPaXKaaH K rocyaapCTBEHHOMY
yUpeXxxieHnto, COOTBETCTBOBATb OOLLENPUHATOMY [1e/10BOMY CTU/H, KOTOPbII
OT/INYAOT OPULIMANBHOCTb, CAEPXKAHHOCTb, TPAANLIMOHHOCTb, aKKypaTHOCTb.

3.5. Opexpaa paboTHMKa A0MKHA ObITb YUACTOW, CBEXEN, BbITMaXKEHHON, HE3aHOLLEHHO
(BbIrNSIAETb HOBOW) U UCK/IKOYATb BbI3bIBatoLLME AETa/IN.

- MnaTbe 1 1o6Ka NPeanoYTUTENbHO CPeHEN M/IMHBI KNacCUYeCKOro MoKpos.
- Bprokn cTaHaApPTHOW ANUHBI.

- JDKMHCBI 1 ofieXaa U3 JPKMHCOBOW TKaHU K/1aCCUYECKUX Mofeseid, OAHOTOHHbIe, 6e3
CTUNNCTUYECKMX 3/1EMEHTOB (KPYrHbIe BbILMBKK, 6axpoma, CTpasbl, MOTEPTOCTH,
3aKNenkn 1 T.n.)

- B Tennoe Bpems rofa A0onycKaeTca HolleHne (hyT6o/10K 6e3 CUMBOJIMKM.



- B x0n10Hoe BpeMs roga [IoMyCKaeTCsl HOLLIEHVE TeMN/bIX MOSESIeH CBUTEPOB, KOWT,
My/I0BEPOB U T.[. 663 SAPKUX WM IKCTPaBaraHTHbIX 3/1EMEHTOB, OTB/IEKAIOLLX
BHUMaHVe.

- UynKnN 1 KO/roThbl TE/IECHOIO WM YepHOro LBeTa. ['1peanoyTuTesIbHO HOLLEeHVe
KO/TTOT W11 YyJ10K B TEHEHWME BCETO roja.

3.6 Ona MmeaMUMHCKMX paboTHMKOB, PabOTHNKOB MULLIEGIOKA, MNaALLIMX BOCNIUTATENEN,
TEXHNYECKNX pabOTHMKOB yUnTbIBasA Crieunduky paboTbl, 0643aTe/IbHO HOLLEHME
creLmasibHOM OfeXabl:

- Xanar.
- PapTyK 1 KOCbIHKA AN pasgayun nuwn.
- ®apTyK 471 MbITbS NOCYAbl N AN YOOPKN MOMELLEHWIA.

3.7. ObyBb B TeYeHMe BCero paboyero AHA A0/KHA ObITb YACTOR, YXOXKEHHON,
HauNLLEHHOMW.

- Knaccuyeckue moaenn Hesipkux TOHOB, FapMOHMPYIOLLIME C OAEXK/O0N.
- MpeanouyTeHne MOAENAM C 3aKPbITbIM MbICOM 1 NATKONA.

- BbicoTa KabnykoB Tyenb A4o/mKHa ObITb YA06Ha Ans paboTbl, HO He npeBbiwaTth 10
CM.

3.8. nsa paboTHMKOB NuLe6/10Ka, MNaaLnX BoCcnuTaTenein, TEXHNYECKUX paboTHUKOB,
yunTbIBas crneunguky paboTbl, 06s3aTe/IbHO 00yBb 6€3 KabyKa UM Ha HU3KOM
Kabnyke.

3.9. PabOTHUKM AOMKHbI HEYKOCHUTENBbHO CO6M0AaTb NpaBuia MMUYHON TUTUEHD
(BONOCHI, N0 U PYKN AO/MKHBI ObITh YNCTBIMU U YXOXKEHHBIMM).

- CTpWXKa akKypaTHasl.

- [INnHHbIe BONOCHI (HUXeE NeY) A0MKHbI ObITb 3aKOMOTbI.

- LiBeT BO/MOC NpeanoyTUTeNIbHO eCTECTBEHHbIX TOHOB.

- HorTn fonmkHbl GbITb aKKYpaTHO ¥ Ka(l)pOTKO MOACTPVKEHDI.

- Jlak ans HOrTen npeanoyYTnuTEeNbHO Bbl6|/|paTb CNOKOWHbIX TOHOB, n36eras APKUX
INEMEHTOB MaHUKHOPa N HaCbILLEHHbLIX LBETOB.

3.10. Vicnonb3yemble Ae3oaopupyrowme 1 nappromMepHble cpeacTsa A0/KHbI MMETb
NErknin N HelTpasibHbIN 3anax.

3.11. PaboTHMKN AOMKHbI MCMOMb30BaTh NPOCTble HEOPOCKME YKPALLEHNS,
BblAepKaHHbIE B AENI0BOM CTuNe (6e3 KPYMHbIX AparoLeHHbIX KaMHel, pKNX 1
MaCCUBHbIX NOABECOK, KY/IOHOB 1 T.N.)



- Yacbl cpeaHero pasmepa.

- CepbrIn HeGOMbLLIOrO pa3mepa.

3.12. 3anpeLuaeTcs HOLLEHMe Pa3NnUHbIX YKpalleHnii paboTHMKaM NnLLEeGIoKa.

3.13. NS IHEBHOIrO MaKMsiXa 1 MaHUKIopa NPUMEHSITb HespKIe CMOKOHbIE TOHA.
3.14. TIMPCKHT 1 TaTy JOMNYCKAOTCA TOMbKO B TOM C/lyyae, eC/IM OHW CKPbITbI OAEXI0A.

3.15. PaboTHMKaM 3anpeLLaeTcsa 1Cno/b30BaTh [/ HOLLEHWS B paboyee Bpems
CneaytoLive BapuaHTbl 0eXbl 1 00YBU:

- CnopTuBHasa ofieXaa 1 06yBb (CMOPTUBHBIA KOCTIOM UK ero aetann). 3a
VCK/TIOUEHNEM WHCTPYKTOPA MO (PU3NYECKON Ky/bTYpe.

- Ofiexpa ons akTMBHOMO OTAblXa (LUOPTbI, TONCTOBKW, MaliKu U (hyTOOMIKK C
CUMBOJIMKOIN 1 T.M.).

- [naxHaa ogexaa.

- Npo3payHble nnaTtbs, OKK 1 61y3KN.

- BeuepHue Tyanetbl.

- CNIMLLIKOM KOPOTKMe H6KK, 6/1y3KM, OTKPbIBAKOLLME YaCTb XKMBOTA AW CMIUHLI,
- CnbHO obneratowme (06TArMBaroLLmMe) urypy OproKu, nnartbs, FOKW.

- MnspxHas 06yBb (LUNenaHLbl K Tano4vkm).

- MaccuBHasi 06yBb Ha TONCTOW NiaTgopme.

- BeuepHue Tyn Ha BbICOKOM Kabsyke.

- B ogexae v 06yBK He 10MKHbI NPUCYTCTBOBATh BbI3bIBAtOLLME IKCTPaBaraHTHbIe
AeTanu, NpyBReKaroLLe NPUCTaNbHOE BHUMaHME.

3.16. B uenax otimums paboTHUKA U NpeaynpeXxxaeHns HeCTaH4apTHLIX CUTyauuid npu
B3aVIMOZENCTBUM C POANTENAMMU (3aKOHHBLIMW NPeACTaBUTENSAMI) BOCMIUTAHHMKOB,
nocetutensmmn JOY pabOTHUK MOXET UMETb Ha ofexae 6enmk ¢ ykaszaHnem ®.11.0
3aHMMAaeMO [O/MKHOCTU.

3.17. Mpy 1ncnonb3oBaHUM CPeLCTB MOOWIbHON cBs3n B AOY paboTHMK npu
MCNONHEHMUN UM LO/MKHOCTHBIX 0083aHHOCTEN 3BYK MOOWIBLHOIO Tened)oHa nepesoauT
B 6€33BYYHbIV PEXMM.

3.18. Mpu HaxoxaeHUn B JOY peKoMeHAyeTcs UCMO/b30BaTh B KAUECTBE PUHITOHA
MOGWNIBHOTO TenedhoHa M60 CTaHAAPTHBIN 3BOHOK TenedoHa, M0 KacCUuecKyro

My3bIKY.



3.19. 3anpeLyaeTcs:

- ncnonb3osaHune B JOY rapHUTYpbl MOBUbHBIX TeNIe)OHOB.

- Ha Bpems Tesle)OHHOr 0 pa3roBopa OCTaB/ATb BOCMUTAHHUKOB 6e3 NpucMOoTpa.
3.20. Pa3roBop no mMobuibHOMY TeneoHy He A0/HKEeH ObITb A/INTENbHBIM.

V. OTBETCTBEHHOCTb 3a HapyLLEHWe NMOMIOXKeHNN Koaekca

4.1. HapyweHwne paboTHMKoM OOY nonoxeHnin Hactosiwero Kogekca noanexxuT
MOpa/IbHOMY OCY>KJEeHWNI0 Ha 3acefaHnn MNMegarornyeckoro coseta JOY.

4.2 CobntoaeHne paboTHKoM AOY nonoxeHuit Kogekca yunTbIiBaeTCS npu
NpoBefeHNN aTTecTaunii, PopMmMpPoBaHNM KalpoBOro pesepsa AN BbIABMXEHUSA Ha
BbILLECTOSLLME JO/MKHOCTM, a TaKXe MNP HAJIOXKEHUN ANCUUMINHAPHBIX B3bICKAHWIA.



